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VISION 

SCTR’s Pune Institute of Computer Technology envisions to be a centre of excellence in higher 

technical education and research, producing global leaders in the field of technology. 

MISSION 

• Provide rigorous academic training that equips students to excel in their professional careers 

with the development of universal human values. 

• Foster research and innovation culture amongst faculty and students by encouraging 

interdisciplinary collaborations, thereby contributing to technological advancements. 

• Nurture leadership qualities in students through development of analytical thinking, problem-

solving, and effective communication skills. 

Pune Institute of Computer Technology (popularly known as PICT), is an elite academic 

Institute located in Pune, “The Oxford of the East.” Since our establishment in 1983, PICT has 

been revolutionizing the education sector by nurturing skilled and industry-ready engineers. 

PICT believes in value-based quality education in Information and Communication 

Technology (ICT). PICT constantly endeavours to achieve higher levels of technical ingenuity 

through our undergraduate (UG) programmes in Computer Engineering (CE), Electronics & 

Telecommunication Engineering (E&TE), Information Technology (IT) Artificial Intelligence 

and Data Science (AIDS) and Electronics and Computer Engineering (ECE). Our postgraduate 

(PG) programmes in Computer Engineering, Data Science, Electronics & Tele Communication 

Engineering (Wireless Communication Technology), promote a high-quality research 

environment in emerging technological domains. PICT is a Savitribai Phule Pune University 

(SPPU) recognized Research Center in Computer Engineering and Electronics & 

Telecommunication Engineering. 

PICT is a UGC Approved Institute, ISO 9001:2015 Certified, and is NAAC Accredited 

(4th Cycle) with A+ grade. All our eligible UG programmes are NBA Accredited (CE and E&TE 
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– 6 times, IT – 4 times). PICT is ranked 8th among private Engineering Institutions in India, 1st 

among all private Engineering Institutions in Maharashtra, and 4th among all Engineering 

Institutions, including IITs, NITs, and Govt. Colleges in Maharashtra (as per the EDU-RAND 

ranking- 2015). PICT is placed in the ranking band: 201 to 250 as per the NIRF 2021 Ranking. 

The students of PICT are always involved in creating and sustaining cutting-edge 

technology to surpass the competition. Specialized laboratories/centers with industry support, 

like Virtual FinTech Lab, SAS Language Lab, e-yantra IIT Bombay, National Instruments 

LabVIEW, AICTE-funded Center for Wireless Communication, Alumni-funded 3D Printer Lab, 

etc. enable PICT students to learn in an industry-focused environment. 

PICT has a well-established Research & Development (R&D) center. The faculty 

members have undertaken numerous research projects funded by renowned organizations 

like Department of Science & Technology (DST), All India Council for Technical Education 

(AICTE), Defence Research and Development Organization (DRDO), Rajiv Gandhi 

Science and Technology Commission (RGSTC), Govt. of Maharashtra, SPPU etc. In line 

with the ideals of Make in India, AtmaNirbhar Bharat Abhiyan, etc., it is PICTs’ objective to 

promote the development of job providers and not just job seekers. PICT’s Entrepreneurship 

Development Cell (EDC) and Start-up & Innovation Cell (SIC) endeavour to generate 

opportunities for students aspiring to start their own business or enterprise and empower young 

talented students to transform their research, findings, and innovative ideas into successful 

products or services, creating value in the real world. 

A serene and charming enclave spread over 5 acres, PICT is home to 346 hostelers, 

3000+ day scholars, and 250+ staff members. A functioning canteen caters to the nutritional 

needs of students, staff, parents, and visitors. A 24x7 medical facility and security personnel, 

make the PICT campus an educational paradise. Facilities for sports like Basketball, Volleyball, 

Table Tennis, Chess, Carrom, Gymkhana etc., help rejuvenate and restore the youthful rigor 

among PICTians. PICT is recognized not only for its excellence in academics but also for its 

exceptional performance in sports, performing arts, and cultural activities at the intercollegiate, 

university, zonal, national, and international levels. PICT encourages sport and artistry as a tool 
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to engage the energies of the youth, thus providing a vital avenue for their self-actualization and 

expression of their capabilities. 

DEFINITIONS 

1. “Institute” means SCTR’s Pune Institute of Computer Technology (PICT). 

2. “University” means Savitribai Phule Pune University (SPPU), Pune. 

3. “Bachelor of Technology (B. Tech.)” means, Undergraduate Degree awarded by SPPU. 

4. “Master of Technology (M. Tech.)” means, Postgraduate Degree awarded by SPPU. 

5. “Semester" means period in which Academic activities are carried out. 

6. “Summer Term" means a period during Summer Vacation of minimum of 2 weeks.  

7.  “Program” means a range of learning experiences offered to students in a formal 

mannerover a period not less than one year leading to UG Degree/PG Degree/PG Diploma. 

8. “Course" means is a paper/subject/theory/laboratory/seminar/project/mini project/ tutorial 

etc. 

9. “Course Credit" means weightage assigned to a Course. 

10. “Course Teacher" means Faculty member assigned to teach a Course. 

11. “Grade" means Single Letter assigned to indicate the Performance of Student in a Course. 

12. “GB” means Governing Body, which is involved in policy decisions and overall growth 

ofinstitute. 

13. “Academic Council” means apex Academic Body governing the academic programs 

&policies inPICT. 

14. “Board of Studies (BOS)” means departmental Academic Body common for UG and PG 

Programs. 

15. “Board of Examinations (BOE)” means apex Examination Body responsible for 

conduction ofExamination, framing and implementing Rules and Regulations approved by 

Academic Council. 

16. “Grievance Redressal and Discipline Committee (GRDC)” means committee appointed 

byPrincipal to deal with cases of Grievances and Indiscipline. 

17. Complaint Redressal Committee (CRC)” means Committee appointed by Principal to deal 
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withcases of Unfair means/Malpractice/s in Examination. 

18. “Department Advisory Board (DAB)” means departmental Advisory Body common for 

UG and PG Programs 

19. Program Assessment Committee (PAC)” means departmental committee for assessment of 

Program. 

20. “Semester Grade point Average (SGPA)" means the weighted average of Grade Point of a 

Studentin a Semester. 

21. “Cumulative Grade point Average (CGPA)" means the weighted average of Grade Points 

for allthe Semesters earned by a student. 

22. “Allowed to Keep Term (ATKT)" means allowed for admission to higher class after 

satisfyingminimum credits criterion. 

23. “Academic Examination and Assessment Rules and Regulations” means Academics, 

Examination& Evaluation Rules and Regulations governing system of the Institute. 

24. “COE” means Controller of Examinations. 

25. “CIE” means Continuous Internal Evaluation. 

26. “ISE” means In Semester Examinations. 

27. “ESE” means End Semester Examinations. 

28. “DTE” means Directorate of Technical Education, Mumbai. 

29. “AICTE” means All India Council for Technical Education, New Delhi. 

30. “NBA” means National Board of Accreditation, New Delhi. 

31. “NAAC” means National Assessment and Accreditation Council, Bangalore. 

32. “UGC” means University Grants Commission. 

33. “ABC” means academic bank of credit 

34. “MOOCS” means Massive Open Online Course 

35. “DVS” means Digital Valuation System. 

36. “TW” Term Work 

37. “OR” Oral Examination 
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1. ATTENDANCE RULE: 

a) All students must attend every registered course regularly. Attendance of every student is 

expected to be 100% in lectures, tutorials, laboratory, seminar, mini-project, and project 

etc. 

b) A maximum of 25% absence for attendance may be permitted only on valid grounds such 

as illness or other emergency reasons which are beyond the control of the student, subject 

to approval by the authority concerned. For such students, the performance and 

completion of all practical work is mandatory before the end semester examination. 

c) Students participating in Co-curricular activities /Sports/ Cultural events / NSS during 

semester shall get waiver in attendance only on the approval of the authority concerned. 

However, it is to be noted that students will not get waivers during the practice sessions 

of the activity. 

d) A student with less than 75% attendance on any course during the semester will be 

detained from that semester. Such a student will not be eligible to appear for the end 

semester and summer term examination of any course of the semester.  The list of 

defaulters should be submitted by respective departments to examination cell with 

signatures of authorities,10 days prior to the examination. Examination Hall ticket will 

not be generated for such students. 

e) The principal may, on account of Bonafide illness, or any other compelling reasons 

beyond the control of the candidates, condone the shortage of attendance by 20% at the 

maximum on the recommendations of the respective HODs. This relaxation will be solely 

at the discretion of the principal on submission of satisfactory documents by the students.  

The relaxation of attendance in this category is given under the provisions of Ordinance 

70 of Poona University Act. 

 

1.1 Continuous Absence and Withdrawal from Courses /Institute 

A student who has been admitted to an undergraduate degree program of the Institute may 

be permitted to withdraw temporarily for a period of maximum one year on grounds of 

prolonged illness or acute problem in the family which compelled him/her to stay at home, 

provided: 
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a) He / She applies to the Institute within 15 days of the commencement of the semester 

stating fully the reasons for such withdrawal together with supporting documents and 

endorsement of the parents/guardian. Such students should register for that semester a 

fresh. 

b) The concerned authority makes sure that inclusive of the period of withdrawal, the 

student is likely to complete the requirements for the degree within a period of 8 years. 

c) There are no outstanding dues or demands from his/her by the Institute / Department 

/Library/Hostel. 

2. EXAMINATION AND EVALUATION 

The institute adopted a system of continuous evaluation including continuous internal 

evaluation, in-semester and end-semester examinations, with the following objectives: 

i. To assess student performance and abilities, thereby identifying learning needs and 

initiate appropriate measures for improvement. 

ii. To implement outcome-based education (OBE) in alignment with the curriculum and 

intended learning outcomes through well-structured assessment methods.  

iii. To provide feedback to the students regarding their attainment levels with respect to the 

defined learning outcomes in curriculum framework. 

iv. To facilitate the students to demonstrate their competencies that are required in their 

professional career. 

v. To ensure fair and transparent awarding of grades, degrees, and certifications based on 

overall performance. 

2.1 Examination scheme: Examination scheme for UG and PG programs refer the Table 2a  

Table 2a: Examination scheme: Assessment method along with weightage  

Undergraduate Programs 
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Theory Courses 

Assessment 

method 
Description 

% 

Weightage 
Remarks 

Continuous 

Internal 

Evaluation  

(CIE) 

 

 

Attendance 5 • Refer Annexure - 3  

Assignments, Class Tests 

(Open Book/Closed Book), 

Quiz, Group Discussion, 

Project/Problem Based 

Learning, Collaborative, 

Seminar, Presentation, Report 

preparation, case studies, etc. 

15 

• Date, duration, modes and 

Rubrics will be declared by the 

course teacher at the beginning of 

semester. 

• Activities are to be distributed 

throughout the semester 

uniformly. 

• Assessment will be carried out as 

per rubrics 

• All the assessment marks will be 

entered through ERP. 

In Semester 

Examination 

(ISE) 

Centrally conducted written 

examination 

20 

• Based on Module -1 as per the 

syllabus 

• Panel of examiners for paper 

setting includes internal 

examiners. 

End Semester 

Examination  

(ESE) 

Centrally conducted written 

examination 

60 

• Based on Module No.2,3 and 4 as 

per syllabus 

• Panel of examiners for paper 

setting includes internal and 

external examiners. 
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Practical / Tutorial Courses 

Assessment Method Description % Weightage Remarks 

Continuous Internal 

Evaluation (CIE) 

• Term work 

• Practical 

• Oral 

• Mini Project 

• Internship 

• PBL 

• Minor Projects 

• Major Project 

A per 

curriculum 

structure of 

respective 

program 

• As per the existing system 

of term work calculation 

based on the parameters as  

(RPP-Regularity, 

Punctuality, Performance), 

(SPO-Submission, 

Presentation, Orals) 

• For others as per the rubrics 

of the respective course as 

applicable. 

End Semester 

Examination (ESE) 

• External Practical/Oral 

Examination 

 

Post Graduate Programs 

Theory Courses 

Assessment Method Description % Weightage Remarks 

Continuous Internal 

Evaluation (CIE) 

 

Assignments, Class 

Tests (Open Book / 

Closed Book), Quiz, 

Group Discussion, 

Project/Problem Based 

Learning, 

Collaborative, 

Seminar, Presentation, 

Report preparation, 

case studies, journal 

reviews, field work, 

survey, etc. 

30 

• Date, duration, modes and 

Rubrics will be declared by 

the course teacher at the 

beginning of semester. 

• Activities to be distributed 

throughout the semester 

uniformly. 

• All the assessment marks 

will be entered through 

ERP. 
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Assessment Method Description % Weightage Remarks 

In Semester 

Examination (ISE) 

 

Centrally conducted 

written examination 

20 

• Based on Module-1 as per 

syllabus. 

• Panel of examiners for 

paper setting include 

internal examiners. 

End Semester 

Examination (ESE) 

Centrally conducted 

written examination 

50 

• Based on Module.2,3 and 4 

as per syllabus. 

• Panel of examiners for 

paper setting shall include 

internal and external 

examiners. 

 
 

Practical Courses 

Assessment Method Description % Weightage Remarks 

Continuous Internal 

Evaluation (CIE) 

• Term work 

• Practical 

• Oral 

• Mini Project 

• Internship 

• PBL 

• Minor Projects 

• Major Project 

50 

• As per the existing system 

of term work calculation 

based on the parameters as  

(RPP-Regularity, 

Punctuality, Performance), 

(SPO-Submission, 

Presentation, Orals) 

• For others as per the rubrics 

of the respective course as 

applicable. 

End Semester 

Examination (ESE) 

• Dissertation 
50 

• External Practical/Oral 

Examination 
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Special Examinations: It is to be conducted as per the SPPU Norms for both ISE & ESE. However, 

examinations will be conducted only in special cases, as per the SPPU circular 104/2022 dated July 

4, 2022, and any other circulars published by SPPU from time to time. 

2.2 Evaluation scheme: All assessments of Theory, Practical, Project, Seminar and internship etc. 

shall be carried out to evaluate learning outcomes at every level.  

2.2.1 Internal Evaluation 

Internal Evaluation shall be done continuously by faculty over a span of semester. Structured 

Evaluation will be carried out for all programs with appropriate schedule in Academic Calendar as 

follows: 

2.2.1.1 Continuous Internal Evaluation (CIE) Theory Courses: 

Internal Evaluation shall be done continuously by faculty over a span of semester. 

Structured Evaluationwill be carried out for all programs with appropriate schedule in 

Academic Calendar as follows: 

As prescribed in Table 2a, the evaluation will be carried out. 

i. The department shall declare the set of all applicable activities such as Problem Based 

Learning, Quizzes, Small Project, field work, group discussion, but not limited to etc. 

The course coordinator, in consultation with course teachers, shall select any two 

activities suitable for the course from the list declared by the department and get the 

selected activities approved from HoD and inform to the examination cell. The Course 

teacher shall get the activities carried out by students; evaluate the student performance 

based on the prescribed rubrics and conduct as per decided schedule. The department 

shall prepare the rubrics for all the activities and display the same before the 

commencement of academics. 

ii. In-Semester Examination: Written examination shall be conducted for one hour 

duration on First Module for 20 marks.  

2.2.1.2 Internal Evaluation of Practical Term work 

i. Continuous Evaluation for a student is carried out in the form of Term-work 

calculation. A standard procedure is set wherein (RPP- Regularity, Punctuality, 
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Performance), (SPO- Submission, Presentation, Orals) and continuous performance 

evaluation is recorded, and marks are given out of 100 marks & convert to appropriate 

marks) to calculate the term work.  

ii. Continuous assessment of each experiment or assignment shall be done throughout 

the semester, collating as term work at the end of each semester. The Evaluation in a 

laboratory course will be based on the following criteria. 

1. Attendance and participation in laboratory work. 

2. Performance in Evaluation of understanding through viva voce, group 

discussions, quizzes, etc. 

3. The quality of work as prescribed by the course instructor. 

4. Report through laboratory journals. 

iii. It is mandatory for the student to complete all the experiments/assignments as 

specified in course curriculum for the grant of term work. It is obligatory to maintain 

and submit laboratory journal as prescribed by the course instructor before the Term 

End. 

iv. Student shall be marked absent for incomplete term work and non-submission of 

laboratory journal and will require re-registering for the Course again. 

v. Term work marks assigned for special courses such as Internship, Mini Project etc. 

shall be evaluated based on rubrics proposed jointly by HoDs and Dean Academics. 

2.2.1.3 Internal Evaluation of Project/Seminar/Internship: 

i. Project/Seminar Term work will be evaluated based on Reviews scheduled in the 

semester/s as mentioned in the Guidelines. 

ii. For Internship rubrics-based evaluations along with report shall be conducted. The 

marks of this evaluation will be collated as term work with 100% weightage in total 

Evaluation. 

2.2.1.4 Proficiency/Life Skill courses: 

Proficiency/Life Skill courses prescribed (if any) in the curriculum will be assessed 

through internal evaluation with 100% weightage. Various methods as proposed by 
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Dean Academics and HoDs shall be used for continuous Evaluation of these courses. It 

is mandatory for students to get PP (pass) grade in these courses. In the event of failure 

to pass, a student needs to reregister for the course by paying specified fees. Students 

can change course during re-registration. Maximum two attempts shall be given for 

passing. 

2.2.2 External Evaluation: 

2.2.2.1 Theory Evaluation 

End Semester Examination (ESE): Summative examination at the end of semester shall 

be conducted centrally at the institute level. The written examination shall be conducted 

for two- and half-hour duration on Modules II, III, IV . 

Open elective/ Program electives/ MOOCs/ NPTEL/ SWAYAM : Assessment process 

defined by external agencies. 

2.2.2.2 Practical Evaluation 

Practical/Oral examinations by the internal and external examiners are conducted at 

the end of each semester as per the schedule in Academic Calendar. 

1. Final examination for laboratory courses will normally be held immediately after the 

conclusion of teaching as per Academic Calendar. 

2. These oral/practical examinations will be conducted in the presence of an External 

examiner appointed by a competent authority. 

3. Weightage of 50% each for evaluation by internal and external examiner shall be 

considered. In case of absence from oral/practical examination, the same rules as those 

for theory courses are applicable. 

2.2.2.3 Major Project/Seminar Evaluation 

A Viva voce will be conducted at the end of the semester/s in the presence of an 

External Examiner for the ORAL Exam. 
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3. Other courses’ rules and regulations 

3.1 Credit Courses: 

Based on the Evaluation student will be awarded letter grades after combining performance of 

all (CIE+ESE) evaluations for the respective courses. These letter grades will be derived from 

quantitative and qualitative evaluation converted into 10-point scale called as grade point for credit 

courses. 

3.2 Honors and Minors Certification in Core Engineering Program: 

R1.1. It is not mandatory for any student to opt for the Honors or Minors Program. Choice is 

given to individual students to undertake Honors/Minors programs from the third-year 

engineering (Fifth Semester) to fourth year engineering (Eighth Semester). Honors/Minors 

programs will be opted from offered programs by SPPU. Once selected he/she will not be 

permitted to change the Honors/Minors program in forthcoming semesters. 

R1.2. The registration for Honors/Minors Program will lead to gaining additional credits to such 

students. The result of Honors/Minors Program will be reflected in ledgers to be 

maintained at university only. After the completion of the Honors/Minors program by 

concerned students, details of credits earned in Honors/Minors program be printed on the 

mark sheet of eighth semester. For those students who will not be able to complete 

Honors/Minors program, details about the additional credits earned will not be printed. 

R1.3. Credits earned through registration and successful completion of the Honors/Minors 

Program will not be considered for the calculation of SGPA or CGPA. As per the standard 

practice, SGPA and CGPA calculations will be done with common base only by 

considering mandatory credits assigned for the Bachelor program as per the structure 

approved by the Academic Council. 

R1.4. Students once registered for the program need to complete all credits assigned for the 

specific Honors and Minors Program in the period of 4 years from the Semester-V. Degree 

with Honors/Minors will be awarded only after the completion of Honors/Minors Program 

along with respective UG program degree. Students may opt to cancel the registration for 
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Honors/Minors within this period of 4 years. After the expiry of four years,  automatically 

a bachelor’s degree will be awarded to such a student provided, he has earned the credits 

needed for graduation. 

R1.5. Backlog Honors/Minors courses will not contribute to the decision of A.T.K.T. 2. 

Examination Scheme: 

R2.1 Examinations for Honors/Minors Program will get organized at the Institute Level. 

Question papers will be common for all students who have opted/registered for the specific 

Honors/Minors Program. Evaluation of answer books for Honors/Minors programs will be 

done at the respective CAP Centers. 

R.2.2 Additional examination fees as per prevailing rules and regulations will be charged from 

those students who have registered for Honors/Minors Program to match the expenses for 

paper setting and the assessment of answer books at the CAP Centre 

4. Passing, A.T.K.T. and award of class: 

4.1 Rules of Passing and award of class 

i. Term work/Practical/Oral 

a. To pass the term work/Practical/Oral the student must earn a minimum of 40% marks on 

each head. 

ii. Theory subject head 

a. To pass the Theory course head the student must earn a minimum of 40 percent marks in 

End-Semester examination and minimum 40 percent marks all together in ISE,CIE and 

ESE. 

b. The failing student can repeat the ESE to pass the head in any semester, and the ISE marks 

will be retained as it is. The ISE can be repeated as even semester to even semester and odd 

semester to odd semester only.  

c. To earn credits for a course (Theory/term work/practical/oral/presentation) student must 

pass the course with minimum passing marks/grade. 

iii. A student shall be awarded the bachelor’s degree if he/she earns a minimum of 160 credits as 

per the structure defined by the program. In case of lateral entry, students shall be awarded the 



 Society for Computer Technology & Research’s 

PUNE INSTITUTE OF COMPUTER TECHNOLOGY 

An autonomous institute affiliated to Savitribai Phule Pune University, Pune. 

Survey No. 27, Near Trimurti Chowk, Dhankwadi, Pune-411046 

 

17 

 

bachelor’s degree if he/she earns 120 credits as per the structure defined by the program and 

complying equivalence if applicable. 

iv. National Education Policy (NEP) rules will be observed for multiple entry and exit options for 

the students. 

4.2 Rules of A.T.K.T.: 

i. A student can register for the third semester if he/she earns a minimum of 50% credits of FY. 

course. 

ii. A student can register for the fifth semester if he/she earns a minimum of 50% of the SY course 

credits and all the credits of FY. 

iii. A student can register for the seventh semester if he/she earns a minimum of 50% credits of the 

TY course and all the credits of SY. 

4.3 National Education Policy 

4.3.1 Credit Framework under Four-Years UG Engineering ProgrammewithMultiple 

EntryandMultiple Exitoptions: 

The Four-year Bachelor’s Multidisciplinary Engineering Degree Program 

allows students to experience the full range of holistic and multidisciplinary education 

in addition to a focus on the chosen major and minors as per their choices and the 

feasibility of exploring learning in different institutions. The minimum and maximum 

credit structure for different levels under the Four-year Bachelor’s Multidisciplinary 

Engineering UG Program with multiple entry and multiple exit options are given in 

point no.8.2 as per NEP guidelines. 
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Credit Framework: 

Levels QualificationTitle 

Credit 

Requirements Semester Year 

Min Max 

4.5 One Year UG Certificate in Engg./Tech. 40 44 2 1 

5.0 Two Years UG Diploma in Engg./Tech. 80 88 4 2 

5.5 
Three Years Bachelor’s Degree in Vocation 

(B.Voc.) or B. Sc.(Engg./Tech.) 
120 132 6 3 

6.0 
(B.E./ B.Tech. or Equivalent) in Engg./Tech.with 

Multidisciplinary Minor 
160 176 8 4 

6.0 
4-Years Bachelor’sdegree(B.E./ B.Tech. or 
Equivalent) in Engg./ Tech.-Honors and 
MultidisciplinaryMinor 

180 194 8 4 

6.0 

4-YearsBachelor’sdegree(B.E./ B.Tech. or 
Equivalent) in Engg./ Tech.-Honors with 
Research and Multidisciplinary Minor 

180 194 8 4 

6.0 

4-YearsBachelor’sdegree(B.E./ B.Tech. or 

Equivalent) in Engg./ Tech.-Major Engg. 

Discipline with Double Minors(Multidisciplinary 

and SpecializationMinors) 

180 194 8 4 

 

5. Grading Process 

5.1 Grading: 

I. Based on the Examinations and Evaluation, students will be awarded letter grades after 

combining the performance of all Evaluations for the respective course. These letter grades 

will be derived from quantitative and qualitative Evaluation converted into 10-point scale 

called as grade point for credit courses. The performance with grade points and equivalent 

letter grades for Absolute grading for A. Y. 2024-25 admitted batches will be as mentioned in 

Table 5.1-A. 
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Table5.1–A Performance with grade points and equivalent letter 

grades 
 

Performance (%) Grade Point Letter Grade 

90 < X ≤ 100 10 O(Outstanding) 

80 < X ≤ 90 9 A+ (Excellent) 

70 < X ≤ 80 8 A (Very Good) 

60 < X ≤ 70 7 B+(Good) 

50 < X≤ 60 6 B (Above Average) 

44 < X ≤ 50 5 C (Average) 

40 ≤ X ≤ 44 4 P (Pass) 

0 < X < 40 0 F(Fail) 

- Absent AB(Absent) 

 

Note: Where X is the performance percentage 

 

II. Apart from credit courses, Noncredit courses will be awarded with letter grades based on 

quantitative and qualitative Evaluations as PP (Pass) and NP (Not Passed). 

III. Grades in special circumstances: In addition to the above letter grades students will be 

awarded dual letter grades in specific circumstances as mentioned in table 5.2. 

Table 5.2 Grades in special circumstances 

Reason Letter Grade 

Detained due to insufficient attendance or incomplete 

term work (Detained and Repeat) 
DR 

Withdrawal of course with satisfactory attendance 

(Willful Withdrawal) 
WW 

Transitional Grade for students who are permitted under 

semester exchange/Credit Transfer scheme 
CT 
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5.2 Calculation of SGPA and CGPA: 

SGPA: Based on the grade points earned by the students, performance of student in each 

semester will be calculated as semester grade point average (SGPA) as follows: 

 

 

 

 

 

For Example: suppose in a given semester a student has registered for five courses having\ credits 

C1, C2, C3, C4, C5 and his / her grade points in those courses are G1, G2, G3, G4, G5 respectively. 

Then student’s SGPA will be 

 

SGPA and CGPA is calculated up to two decimal places by rounding off. 

CGPA: The CGPA is the weighted average of the grade points obtained in all the 

courses (Theory/term work/practical/oral/presentation) of first semester to eighth semester for 

the students admitted in the First year and third to eighth semester for the students directly 

admitted at Second year. CGPA is calculated in the same manner as the SGPA. ln case of a 

student passing a failed course or in case of improvement, the earlier grade would be replaced 

by the new grade in calculation of the SGPA and CGPA. 

The class shall be awarded to a student on the CGPA calculated as mentioned in Table 5.3: 

 

SGPA = 
 

     𝑇𝑜𝑡𝑎𝑙 𝑐𝑟𝑒𝑑𝑖𝑡𝑠 𝑖𝑛 𝑎 𝑠𝑒𝑚𝑒𝑠𝑡𝑒𝑟 

 

   SGPA =        
 

C1+C2+C3+C4+C5 
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5.3 Class of degree awarded with respect to CGPA 

Table 5.3 Class of Degree 

Sr.No. CGPA Class of the degree awarded 

1 7.75 or Morethan7.75 First class with distinction 

2 6.75ormorebutlessthan 7.75 First class 

3 6.25ormorebutlessthan 6.75 Higher second class 

4 5.50ormorebutlessthan 6.25 Second class 

5 4.00ormorebutlessthan 5.50 Pass Class 

 

 

5.4 Conversion from CGPA to percentage 

Percentage of marks obtained by candidate= CGPA* 8.9 

Sr. No. Marks in Percentage Class and Degree Awarded 

1  (66%) or more First class with distinction 

2  (60%) or more but less than (65.86 %) First Class 

3  (55%) or more but less than (59.98%) Higher second class 

4 (50%) or more but less than (54.91%) Second class 

 

6. Semester Grade Report 

i. A Grade Report in the form of Grade Card shall be issued to students at the end of each 

Semester. 

ii. The Grade Card shall include the following. 

a. The list of courses registered for an academic year along with credits. 

b. The letter grade obtained in each course. 
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c. The total number of credits earned by a student. 

d. SGPA, CGPA Details 

e. Examination details 

f. Grading System, calculation of performance in dices and conversion of CGPA to 

equivalent percentage shall be provided on the back page of grade card. 

iii.  Grade Cards shall be used to prepare Transcripts of the student. 

7. Award of the Degree 

A student shall be eligible for the award of B. Tech., MTech. degree from the institute and 

Savitribai Phule Pune University if the student has: 

i. Obtained eligibility certificate from the University. 

ii. Registered & passed all the prescribed courses & earned minimum credit requirement for 

the said degree. 

iii. Obtained CGPA ≥ 4.00 for B.Tech. and MTech. 

iv. Paid all the Institute dues and satisfied all the requirements prescribed. 

v. No case of indiscipline pending against him/her. The Academic Council (AC) shall    

recommend the list of all eligible students to SPPU for award of B. Tech., M.Tech. degree 

with additional Honors/Minor certification wherever applicable. 

8. Discipline & Conduct 

i. Every admitted student shall be issued a photo identification (ID) card which must be retained 

by the student while he/she is registered at PICT. The student must have a valid ID card with 

him/her while in the Institute. If the student attendance is not as per norms decided by Dean 

Academics, Dean academics/HOD will take decision about those students. 

ii. Any act of misconduct committed by a student inside or outside the campus shall be an act of 

violation of the discipline of the institute. Violations of the discipline shall include: 

a. Disruption of teaching, examination, administrative work, curricular or extra- curricular 

activity, and any act likely to cause such disruption. 

b. Refusing to provide an identity card when demanded by any institute authority. 
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c. Damaging or defacing the property inside or outside the institute campus. 

d. Engaging in any attempt at wrongful confinement of teachers, offices, employees and 

students of the institute. 

e. Use of abusive and derogatory slogans or intimidatory language or incitement of hatred and 

violence. 

f.   Ragging in any form (“Ragging” means causing, inducing, compelling or forcing a  student, 

whether by way of a practical joke or otherwise, to do any act which detracts from human 

dignity or violates his per- son or exposes him to ridicule or to for bear from doing any 

lawful act, by intimidating, wrongfully re-straining, wrongfully  confining or injuring him 

or by using criminal force to him or by holding out to him    any threat of such intimidation, 

wrongful restraint, wrongful confinement, injury or the use of criminal offence. Supreme 

Court of India has defined ragging as a criminal offence.) 

g. Eve teasing or disrespectful behavior to women or girl students. 

h. An assault upon, or intimidation of, or insulting behavior towards a teacher, officer, 

employee or student or any other person. 

i.   Committing forgery, tampering with documents or records, identity cards, furnishing false 

certificate or false information. 

j.   Organizing instant agitation/meetings without prior permission on the campus. 

k. Viewing/downloading obscene information/data, images, and executable files, sending 

obscene mails/ messages via Facebook / tweeter/other social sites using institute servers. 

l.   Sharing the login and passwords & other details of IT facilities provided to other 

students/outsiders. 

m.  Consuming or possessing alcoholic drinks, dangerous drugs, or other intoxicants in the   

institute campus. 

n. Possessing or using any weapons and firearms on the institute campus. 

o. Unauthorized occupation of hostel, Accommodating guests or other persons in hostels 

without permission. 

p. Malpractice in examination. 

q. Indulging in anti-national activities contrary to the provisions of acts and laws enforced by 

Government. 
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r.   Any other act which may be considered by the Principal or the Discipline Committee to be 

an act of violation of discipline. 

s. As the number of main answer sheet pages is sufficient, supplements are not issued to the 

students. 

iii. Any act of indiscipline of a student reported to Principal or concerned authority shall be referred 

to the Grievance Redressal and Disciplinary Committee (GRDC) of the institute. The Committee 

shall enquire into the charges and recommend suitable punishment if the charges are 

substantiated. The penalties/punishment/actions may include: 

a. Written warning and information to the parents/guardian. 

b. Suspension from the Institute/Hostel/Mess/Library/ or availing of any other facility. 

c. Suspension or cancellation of fellowship or any financial assistance from any source. 

d. Recover of loss caused to Institute property. 

e. Debarring from participation in sports/NSS/student club. 

f. Disqualifying from holding any representative position in the Class/institute / Hostel / 

Mess/Sports/ Clubs and in similar other bodies. 

g. Disqualifying from appearing in placement and receiving any awards. 

h. Expulsion from the Hostel/Mess/Library/Club/institute for a specified period by forfeiting 

fees. 

i. Action as per Maharashtra anti-ragging act1999. 

iv. Malpractice in examinations: If a student is found guilty of malpractice in examinations, then 

he/she shall be punished as per the recommendations of the Complaint Redressal Committee 

(CRC) constituted by BOE. The CRC committee shall inquire and decide the punishment by 

following the Guidelines for imposing punishment on examinees/others involved in unfair means. 

However, depending on the situation, committee may quantify the severity of the punishment 

which may include: 

a) Cancellation of the performance in that examination for the course in which malpractice 

involved 

b) If the same student is found in malpractice again in the same semester or future 
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semesters, his or her performance should be cancelled for all subjects of that semester. 

c) Expulsion/termination from the institute if repeatedly involved. 

d) Such malpractice cases details will be shared to Head of the departments, dean 

academics and Training and Placement Cell for information. 

Student/s involved in act of indiscipline/malpractice in examination shall be issued notice asking 

him/her asked to be present before the respective committee (CRC) on the day at specified time 

and venue with his/her parents/guardian. He/she shall give a written reply/oral explanation to the 

charges leveled against him/her for consideration. If the implicated students fail to appear before 

the committee, then a decision shall be taken in absentia, based on available evidence/documents, 

which shall be binding on the student concerned. The CRC is the final decision authority 

regarding malpractice cases. 

8.1 Conduct during Examination: 

i. Timing and attire: 

a) The students are required to be present (outside the examination hall) exactly 30 minutes 

before the start of the examination. 

b) Students will only be allowed to enter the examination hall 15 minutes prior to commencing 

the examination. 

c) Candidate must wear simple, light color cloths without excessive pockets (cargo pants), 

simple sandals or slippers should be preferred. 

d) The students will not be allowed to appear for the examination if they reach the examination 

Centre 10 & 30 minutes after commencement of examination ISE and ESE respectively. 

e) Students can leave exam room 30& 60 minutes after the commencement of the ISE and ESE 

examination respectively. 

f) Students are not permitted to leave the examination hall during the last 10 minutes. 

g) Students are responsible for keeping themselves informed about exam dates, as well as the 

time and place of the examination. 

h) Differently abled students will be given additional time of 20 minutes/ hour of examination. 

The Senior Supervisors are also authorized to sanction additional 20 minutes/ hour to 
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handicapped and learning disable students. However, students will have to submit the 

medical certificate of civil surgeon. The candidate’s application must be submitted to the 

principal forwarded to examination section. 

i) The Blind students will be given an additional one hour, i.e. over and above the prescribed 

time. 

ii. Identity check-up: 

a) Students will not be allowed into the examination hall without presenting an appropriate 

photo identity card, Hall ticket issued by the Institute. 

b) Invigilators are responsible to ensure full compliance with such requirement. 

c) If, a student forgets his/her Institute Identity Card, the driving license/ other photo identity 

card will be accepted in place subject to verification by the Senior Supervisor/ Controller of 

Examination. 

iii. Breaks: 

a) Breaks for visits to bathroom may be taken only after permission from the invigilator and 

under the condition that the invigilator’s instructions given on the occasion are followed. 

b) If a student falls ill during the examination and is unable to complete the examination, the 

concerned student should alert the invigilator and senior supervisor in consultation with 

concerned head of department may make suitable arrangement for proper medical attention. 

c) No student shall re-enter the examination hall after leaving it. 

iv. Question papers and answer sheets: 

a) During ongoing examination student isnot allowed to take the examination question paper 

outside the examination hall. After the examination, Junior supervisor shall collect the answer 

sheet in the sequence.  

b) Blank answer sheet shall be collected by the invigilator. 

c) Each answer sheet should contain details as mentioned on front page and signed by 

invigilators. 

d) If there are any queries regarding the exam questions the students must ask the invigilators 

who will contact the course teacher through proper channel. 
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v. Other materials: 

a) Students should bring their own pencils, pens, erasers, rulers, non-programmable calculators, 

and any other tools required for the examination. 

b) Students are advised not to bring valuables for examination. Student shall keep their 

handbags, cases, outdoor clothes, etc. at identified location and are banned to carry any study 

material inside the hall before the start of examination during exam period. Students are 

responsible for the safe keeping of all personal belongings they bring to the examination hall. 

The Institute takes no responsibility for the loss or damage of such belongings. 

c) Mobile phone/ earbuds/ smart watch/any electronics gadgets/Shoes/ bulky footwear/ Jacket/ 

hoodie/ cap/ water bottles/ writing pads etc. are not allowed in examination hall/Pencil cases/ 

dictionaries/ electronic dictionaries/ written or electronic media/ digital media/ or any other 

materials are not permitted/ allowed into the examination hall, except for devices used for 

assisting students with hearing visual or other physical difficulties. 

d) Exchange of pens, pencils, calculators, study material, etc. is not permitted. 

e) Calculators with more than one-line display or with alphanumeric display (programmable 

calculators) are not permitted into the examination hall unless specified in advance by the 

examiner. If the invigilator reasonably believes that a student is using a calculator that does 

not conform to the rules, he/she has the discretion to replace the calculator. 

vi. Disturbance: 

a) During the examination period, there must be no communications among students or between 

a student and an outsider via any means, such as phones. This rule applies to students in the 

examination hall and those on supervised breaks for visits to bathroom/s. 

b) No student shall leave his/her assigned seat without the permission of the invigilator. It is the 

invigilator’s discretion to decide whether, there is enough reason to remove a student from 

the examination hall owing to disorderly conduct. 

vii. Miscellaneous: 

a) The students must ensure before they leave the examination hall that they have signed the 

attendance sheet. 

b) The students with medical problems will be provided Writer in the Examinations only subject 

to prior permission from the Principal to COE. The documentary proof along with 
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recommendations of concerned HOD will be required. All such cases will be dealt as per 

academic rules. 

c) All rooms are under bell sound for information about time to students, or student will ask the 

invigilator about the remaining time. 

d) Cheating, and attempts at cheating, will immediately be reported to the Examination control 

room. Consequences of proven cheating or attempts at cheating will be dealt with separately 

by the malpractice and grievance handling committee. 

8.2 ABC ID, Admission System, Multiple Entry and Exit Path and Lateral Entry: 

(a)  Enrolment of Students and Registration of Colleges on ABC All State Universities/ 

Autonomous Institutes must promote registering on ABC. Since Credits awarded to a student 

for one programme from an institution may be transferred/redeemed by another institution 

upon the student’s consent through ABC, it is essential that all students should get enrolled 

on ABC, create ABC ID, and share these ABC IDs with Academic Institutions where they 

are enrolled. Credits Earned by the student will reflect in the student’s ABC account.  Multi-

institutional learning permission: The student shall be allowed to earn some credits from 

institutions/colleges other than the Main/ Parent College i.e. a college where students earn all 

their major credits (more than 50%) including credits for the core subject. Students enrolled 

in the degree programmes may avail of other elective credits from two different Page 11 of 

15 colleges affiliated with the same University and/or online courses available within the 

40% cap mentioned by UGC. 

(b)  Multiple Exits: Students will have the flexibility to enter a programme in odd semesters and 

exit a programme after the successful completion of even semesters as per their future career 

needs. Students exiting the First-Year programme after securing minimum 40 credits will be 

awarded UG Certificate in the relevant Discipline /Subject provided they secure 8 credits in 

work-based vocational courses or internship / Apprenticeship offered during summer 

vacation in addition to 4 credits from skill-based courses earned during the first and second 

semester.  Students exiting the Second Year Programme after securing minimum 80 credits 

will be awarded UG Diploma in the relevant Discipline /Subject provided they secure 

additional 8 credits in skill-based vocational courses (skill-based courses, internship, mini 
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projects etc) offered during summer vacation after the second year.  Students exiting the 3-

year UG program will be awarded B.Voc. in the relevant Discipline /Subject upon securing 

minimum 120 credits with additional 8 credits in skill-based vocational courses (skill-based 

courses, internship, mini projects etc.) offered during summer vacation after the sixth 

semester.   Exit options shall be provided with Certification, Diploma and B. Vocational 

degrees to the students at the end of the second, fourth and sixth semester, respectively, in the 

four-year degree programme. Students will receive a bachelor’s degree with the single minor 

on successfully completing all eight semesters of the UG Programmes either at a stretch or 

with opted exits and re-entries. In addition to this, student will receive a bachelor’s degree 

with Double Minor/Honours/ Research subject to earning additional 18 credits. 

(c)  Re-entry or Lateral Entry: Students, opting for exits at any level, will have the option to re-

enter the programme from where they had left off, in the same or in a different higher 

education institution within four years of exit and complete the degree programme within the 

stipulated maximum period of Page 12 of 15 eight years from the date of admission to first 

year UG. Re-entry at various levels for lateral entrants in academic programmes shall be 

based on the earned and valid credits as deposited and accumulated in the Academic Bank of 

Credits (ABC) through Registered Higher & Technical Education Institutions (RHTEI) and 

proficiency test records. Lateral entry into the programme of study leading to the UG 

Diploma/ B. Vocational/ UG Bachelor’s Degree with single minor/ UG Bachelor’s Degree 

with Double Minor/ Honours /Research will be based on the validation of prior learning 

outcomes achieved and subject to availability based on intake capacity. 

(d)  Eligibility for admission to the UG Bachelor’s Degree with Double Minor/ Honours 

/Research as per UGC guidelines: Minimum CGPA/CPI of 7.5 or minimum 75% after second 

semester for UG Bachelor’s Degree with Double Minor/ Honours and Minimum CGPA/CPI 

of 7.5 or minimum 75% after sixth semester for UG Bachelor’s Degree with Research. 

(e)  For postgraduate programmes, there shall only be one exit point for those who join the two-

year Master’s programme, that is, at the end of the first year of the Master’s programme. 

Students who exit after the first year shall be awarded the Post-Graduate Diploma on 

successful completion of all the credit requirements of the respective post-graduate program. 
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8.3 Open House: Answer scripts will be shown to the students before the declaration of result during 

the open house as per the academic calendar by following the guidelines mentioned in annexure 

5 

8.4 Vacation for Student: After In semester examination student have activities decided by 

department for 05 days and after ESE minimum20 days’ vacation or as per academic calendar. 

8.5 Question Paper Setting: Refer the General guidelines of question paper setting in annexture 4. 

Meeting with external setter should be preferably offline but online is also permitted.  

8.6 ISE& ESE assessment duration: Assessment activity should be completed within 10 days from 

the date of examination. 

8.7 ESE result declaration: Result of ESE should be declared in 30days after examination 

conducted. 

9. Central Assessment Program Scheme 

Preliminary: 

The conduct of examinations and declaration of result is one of the important activities of 

examination cell. The Scheme of Central Assessment Programme is being introduced by way of 

Ordinance with a view to 

1) declaring the result in the shortest possible time 

2) increasing the reliability of the result 

3) maintaining uniformity and consistency in the assessment 

4) increasing accuracy and efficiency in the declaration of results 

5) creating confidence among the students about the assessment system 

The Central Assessment Programme shall consist of the following stages: 

i) Pre-assessment Work 

ii) Assessment and Moderation Process 

iii) Post-Assessment Work. 
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9.1 Pre-Assessment: 

1) Appointment of CAP Director: 

The Director for the Central Assessment Programme shall be appointed by the principal from 

amongst the following: 

i) Principal of the College concerned or his nominee from amongst the senior faculty 

members. 

ii) Any other senior person with the suitable academic and administrative experience. The 

principal shall communicate his acceptance along with the undertaking. 

2) Invitation to Examiners and Moderators: 

The Principal/Controller of Examinations shall ascertain the number of examiners and 

moderators required per subject. The Principal / Controller of Examinations shall decide 

regarding the space and the supporting staff required for the CAP. 

The Director of CAP/Controller of Examinations shall send invitation letters to all the 

examiners and moderators well in advance to enable the examiners and moderators to 

communicate their acceptance. In case of any difficulty in doing so, the Director of CAP shall 

consult the Controller of Examinations and take decision. All the instructions regarding the 

CAP shall also be sent to examiners and moderators. In case of shortage of examiners/ 

moderators as reported by director of CAP, the substitute appointments of 

examiner/moderators shall be made by the Principal/Controller of Examinations. 

3) Collection of Answer-books: 

It is the responsibility of the CAP Director of the Institute to see that the answer-books of 

the examinations held at his centres are collected by CAP Centre. 

4) Preparation for CAP: 

i) The Director of CAP shall make adequate arrangements to receive answer-books 

ii) On receipt of the answer-books at the CAP venue, the staff employed for this work shall 

check the number of answer-books. Junior Supervisor’s Reports and ascertain as to 

whether the number of candidates present and absent indicated in the report are correct. In 

case of any discrepancy, it shall be resolved in consultation with the Deputy COE, or an 

Officer nominated by the Controller of Examinations. 



 Society for Computer Technology & Research’s 

PUNE INSTITUTE OF COMPUTER TECHNOLOGY 

An autonomous institute affiliated to Savitribai Phule Pune University, Pune. 

Survey No. 27, Near Trimurti Chowk, Dhankwadi, Pune-411046 

 

32 

 

iii) It shall be seen and verified that all the answer-books of the subjects, are received. This 

shall be checked with the subject wise summaries of the examinations concerned. In case 

of non-receipt of answer-books, the Director of CAP shall take immediate steps for 

receiving the said answer-books concerned under intimation to the Co-ordinator/Assistant 

Co-ordinator of the CAP. 

iv) In case of Digital Valuation System (DVS); conduct scanning of answer script as per the 

barcode of candidate 

9.2 Assessment and Moderation Process: 

The Institute shall issue instructions to the concerned do the following: 

i) Consistency and uniformity in assessment. 

ii) Remedial measures in respect of discrepancies detected/noticed in the question paper. 

iii) Unfair means case handling. 

iv) Any other details not covered under this Ordinance shall be prescribed by the Central 

Assessment Programme shall be carried out accordingly. 

v) All staff members those who taught the subject must do the answer paper evaluation. 

Guidelines for answer script assessment, moderation, open house and revaluation is attached in 

annexture 5 

9.3 Post-assessment: 

The Institute shall issue instructions on the following: 

i) Decoding/unmasking of assessed answer-books. 

ii) Scrutiny and verification of assessed answer-books. 

iii) Preparation and schedule of submission of mark-lists. 

9.4 Revaluation process 

Any student who is not satisfied even after open house may apply for rechecking/revaluation by 

paying the prescribed fee  
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Examination cell shall appoint an evaluator (External) other than the first evaluator to reevaluate 

the answer script. Re- evaluated marks shall be considered only of the reevaluated marks are 

more than 10% of the first evaluation and should not be more than 30%.  For more details (Refer 

the annexture 5) i.e. Process flow chart. 

9.5 Signing authority of grade sheet: Institute has given rights to Controller of Examination as 

signing authority. 

9.6 Retention period of answer script: One year after result declaration (hard or soft copy)   

9.7 Answer script scrap process: Answer script may be Scraped after Shredding it inhouse as per 

institute process of scrap. 

10. Appointment of Writer 

The writer appointed to write answer papers of the blind, disable and learning disable or such 

other examinee will be paid Rs.200/- per paper in respect of examinations up to and inclusive of 

graduation and Rs.250/- in respect of post graduate examinations. 

The Senior Supervisors are authorized, to make the appointment of a writer at an examination for 

a candidate who, in their opinion, is unable to write answer-scripts on serious medical grounds, 

blind or disabled and learning disabled. The writer to be appointed must not have passed the 

examination at which he is appointed to work for the examination. The concerned writer should 

not be first relative with Examinee, i.e. Mother-Father, Sister-Brother, Paternal and Maternal 

Uncle. The concerned Examinee must submit medical certificate from 'Registered Medical 

practitioner. The Senior Supervisor shall make a separate seating arrangement for the candidate 

and the writer. The Senior Supervisor will recover the prescribed fee of Rs.200/- per paper up to 

graduation and Rs.250/- per paper for post-graduate examination, from the candidate asking for 

the writer. The Principal or Senior Supervisor is permitted to collect the writer fees at the 

prescribed rates mentioned above from the candidates concerned and disburse them to writers 

appointed by them directly. No writer fee shall be collected from the blind candidates. The 

remuneration in respect of the writer provided to the blind candidate should be paid by the 

colleges from the factotum charges. 
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11 Ordinances 

Ordinance 1: Grace Marks for Passing in each of head of passing. 

GRACE MARKS FOR PASSING IN EACH OF HEAD OF PASSING (THEORY/ 

PRACTICAI/ ORAI, / SESSIONAL / ANY ASSESSMENT HEAD ADDED FOR 

EVALUATION DURING THE TERM OR AT END OF TERM)- (EXTERNAI / INTERNAL)  

The examinee shall be given the benefit of grace marks in External and Internal 

examinations, only for passing in each head of passing or subhead of passing where multiple 

sub-heads are required to be passed under one head of passing. The benefit of grace marks 

shall be given as follows:  

Head of Passing Grace Marks up to 

Up to 50 2 

51-100 3 

101-150 4 

151-200 5 

 

Provided that benefit of such gracing marks given in different heads of passing shall 

not exceed 1% of the aggregate marks in that examination.  

Provided further that benefit of such grace marks shall not be given for passing in 

aggregate head of passing. Provided further that this gracing is concurrent with the rules and 

guidelines of professional statutory bodies concerned. 

Grace marks of deficiency of marks be shown in statement of marks in the form of Doller sign ($) 

Ordinance 2: Grace Marks for getting Higher Class 

A candidate who passes in all the subjects and heads of passing in the examination 

without the benefit of grace marks under Ordinance 1 or Ordinance 4, and whose total 

number of marks falls short for securing second class/higher second class or first class or 
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equivalent GPA,/Grade, as the case may be; by marks not more 1% of the aggregate marks of 

the examination or up to 10 marks, whichever is less, shall be given the required marks to get 

the next higher class or GPA or grade, as the case may be:  

Provided that benefits of above mentioned grace marks shall not be given if the 

candidate fails to secure necessary passing marks in the aggregate head of passing also, if 

prescribed in the examination concerned: Provided further that benefits of above mentioned 

grace marks shall be given to the candidate for such examinations only for which provision of 

award of class or GPA or grade has been prescribed: 

 Provided further that this gracing is concurrent with the rules and guidelines of 

professional statutory bodies concerned. 

Ordinance 3: Condonation 

GRACE MARKS FOR PASSING WHERE CANDIDATE FAILS IN ONLY ONE HEAD OF 

PASSING 

1) If a candidate fails in only one sub-head of passing or head of passing, having passed in all 

other sub-heads of passing or heads of passing, as the case may be, and if he fails to secure 

necessary passing marks in that sub-head of passing or head of passing after giving grace 

marks to the maximum limit permissible under Ordinance 1, he shall be given the benefit of 

grace marks only for passing in that head of passing including sub-heads of it, 

(Theory/Practical/ Oral/Sessional) in External or Internal examinations, up to 1% of the 

aggregate marks of the examination or 10% of the total number of marks of that head of 

passing, in which he is failing, whichever is less.  

2) If a candidate fails in aggregate head of passing, having passed in all sub-heads of passing 

and heads of passing, he shall be given the benefit of grace marks for passing in the aggregate 

head of passing up to 1% of the aggregate marks of the examination.  

3) Such grace marks whether in one sub-head of passing or head of passing or aggregate head of 

passing, shall be restricted to maximum up to 10 marks only.  

4) Total marks in the subject after giving benefit of grace marks in that sub-head of passing or 

head of passing or aggregate head of passing, shall be shown in the Statement of Marks.  
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5) A candidate shall be entitled to get the benefit of Ordinance 140-A along with Ordinance 4.  

6) This gracing of marks is concurrent with the rules and guidelines of professional statutory 

bodies concerned. 

7) Condonation of deficiency of marks be shown in statement of marks in the form of Hash (#) 

Note for Ordinances from 1 to 3: 

1) If a candidate fails in a head of passing, which is included in another head of passing, of the 

same subject, he shall be entitled to the benefit of the condonation in both the heads, if 

necessary, subject to the maximum limit of Condonation permissible. 

2) If a deficiency of marks is condoned, the class/grade in the examination concerned, of the 

candidate shall be declared on the actual marks obtained by the candidate. 

3) The benefit of not more than one Ordinance shall only be given for one examination of one 

course. 

4) The benefits of above-mentioned Ordinances may be given to the candidates appearing in the 

examination with backlog and/or exemption whenever such a exemption/system of backlog 

has been provided. 

5) The benefits under above mentioned Ordinances shall be given at the time of declaration of 

final examinations only. 

6) Final examination for the purposes of these Ordinances means and includes such 

examination/s 

7) based on marks on which class/grade is awarded. 

Ordinance: 140A 

BEST OF PERFORMANCE 

1) Notwithstanding anything contained in any other Ordinance, if an examinee passes in any one 

or more subject/s, head/s of passing, of any examination he shall not be allowed to appear for 

subject/s, head/s unless there is specific provision to the effect in respect of concerned 

examination. 

2) If any examinee fails in any subject/s, head/s of passing in the examination, the marks 

obtained by him/her in such subject/s, head/s of passing shall not be carried forward. 



 Society for Computer Technology & Research’s 

PUNE INSTITUTE OF COMPUTER TECHNOLOGY 

An autonomous institute affiliated to Savitribai Phule Pune University, Pune. 

Survey No. 27, Near Trimurti Chowk, Dhankwadi, Pune-411046 

 

37 

 

3) If an examinee does not appear in any subject of passing in which he/she has failed in 

previous attempt, his/her performance in such subject/head of passing shall be treated as nil, 

unless he/she claims the benefits provided in Clause No.3. 

4) If an examinee appears for the subject / head of passing of the same examination for more 

than once, highest marks obtained by him/her in the last two proceeding examination shall be 

given effect to in the result of the concerned examinations, on the following conditions: 

(a)  If an examinee applies for the purpose along with copies of the statement of marks of the 

concerned examination attested by the Principal of the College/Head of the Department, 

with a fee of Rs.500/- within a period of 45 clear days from the day of declaration of 

result. 

(b)  If due to such marks of previous attempt, examinee passes the subject concerned and 

examination. 

(c)  If student has not failed in more than one subject/ head of passing. 

Ordinance 4: Amendments in results:  

1. Rectification within Six Months: If any anomaly or discrepancy is observed in the grade 

sheet by the staff or students, it may be rectified after verification of the relevant records 

within six months from the date of declaration of results, with the approval of the Controller 

of Examinations (CoE) and Principal. 

2. Rectification After Six Months: If the discrepancy is reported after six months from the date 

of result declaration, the matter shall be placed before the Board of Examinations (BoE). Any 

modification to the result shall be carried out only after obtaining the approval of the BoE. 

12. Remuneration to staff 

Examination remuneration for staff as well as persons involved in the examination 

shall be distributed as per Savitribai Phule Pune University (SPPU) examination 

remuneration rule book in all heads. Refer Annexure 6 
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Annexure 1: Guidelines for Co-Curricular Activities (Credit Course as part of Curriculum) 

As part of the implementation of autonomy with effective from Academic Year 2024-25 

for the UG Co-curricular activities are included as credit courses as part of the curriculum.  

Accordingly, the number of credits is incorporated in curriculum structure. 

Background: 

SCTR’s Pune Institute of Computer Technology believes in wholistic development of 

student catering to the requirements of engineering attributes (program outcomes) prescribed 

by Washington Accord and NBA through the implementation of Outcome Based Education.  

There is a limited scope of attaining all the program outcomes through classroom and 

laboratory teaching learning process.  To expand the scope of learning to acquire all the 

attributes, PICT proposes to institutionalize and formalize the ongoing extra and co-curricular 

activities which are being carried out by students by awarding due credits and a certificate at 

the time of their graduation in addition to the University degree certificate. The purpose of 

extracurricular activities is primarily the acquisition of skills and competencies in areas that 

are not directly part of the curriculum.  

Annexure 2: Guidelines for Massive Online Open Courses (MOOCs) 

As part of the implementation of autonomy with effective from Academic Year 2024-25 

for the UG and PG Programs, MOOCs are to be offered as part of the curriculum.  

Accordingly, the number of credits is incorporated in curriculum structure. 

Following are the guidelines for implementation of MOOCs courses and awarding the credits:   

1. Department shall release a list of approved SWAYAM-NPTEL courses before the 

commencement of every semester.  

2. Students shall register for the approved Courses as per the schedule announced by 

SWAYAM-NPTEL. 

3. A student shall undergo the courses only from the list notified by the department through 

SWAYAM/NPTEL platform, complete all the assignments and examination requirements 

as specified by the SWAYAM/NPTEL. 



 Society for Computer Technology & Research’s 

PUNE INSTITUTE OF COMPUTER TECHNOLOGY 

An autonomous institute affiliated to Savitribai Phule Pune University, Pune. 

Survey No. 27, Near Trimurti Chowk, Dhankwadi, Pune-411046 

 

39 

 

4. SWAYAM-NPTEL Courses are considered for transfer of credits only if the concerned 

student has successfully completed and obtained the SWAYAM-NPTEL Certificate. 

5. The credit equivalence for SWAYAM-NPTEL Courses: 12 weeks – 3credits; 8 weeks – 2 

credits; 4 weeks – 1 credit. 

6. Equivalent marks will be considered for awarding the grades as specified in examination 

rules and regulations. The weightage for assignments will be 40%, while the weightage 

for the proctored examination will be 60% for calculating SGPA/CGPA. Students must 

score a minimum of 40% of the total marks by combining both assignments and proctored 

examinations. 

7. A student must submit the original SWAYAM-NPTEL Course Certificates to the Head of 

the Department concerned, with a written request for the transfer of the equivalent credits. 

On verification of the SWAYAM-NPTEL Course Certificates and approval by the head 

of the department, credits will be awarded. 

8. The Institute shall not reimburse any fees/expenses a student may incur for the 

SWAYAM-NPTEL Courses. 

9. If the SWAYAM/NPTEL course calendar does not align with the institute’s calendar, the 

department shall facilitate and conduct examination of the relevant course of equivalent 

credits in physical/virtual mode and award the credits accordingly. 

10. Courses offered by Bhandarkar Oriental Research Institute (BORI) on Indian Knowledge 

Systems (IKS) and the same will be considered as part of MOOCs for First Year B Tech 

only. 

Annexure 3: Scheme for Awarding of Marks Based on Attendance 

As part of the implementation of autonomy with effective from Academic Year 2024-25 

for the UG and PG Programs, continuous internal evaluation carries 5% weightage for 

attendance in every theory course head. 

Five percent of the marks will be awarded based on the attendance in each course head 

as per the following scheme: 

• Attendance of 75% and above but less than 80%: 2 Marks 
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• Attendance of 80% and above but less than 85%: 3 Marks 

• Attendance of 85% and above but less than 90%: 4 Marks 

• Attendance of 90% and above: 5 Marks 

i) Due consideration will be given for the students who participate in Co-curricular 

activities following the due procedure with prior permission and appropriate marks will 

be awarded as per the policy.   

ii) Under any circumstances, shortage of attendance below 75% due to medical reasons will 

not be considered for awarding marks as per the above scheme. 

Annexure 4: Guidelines for question paper setting 

Question Paper Setting 

Following are the general guidelines to be followed while setting up the question papers to 

maintain the quality. 

1. Controller of Examinations shall appoint two/three internal examiners for In-Semester 

examinations and two/three internal examiners and one external examiner as paper setters 

for each course head on recommendation of respective board of studies chairman through 

the Principal.  One of the senior faculty shall be appointed as chairman of the paper 

setters for each course.  

2. Chairman shall conduct the meeting of all the paper setters, discuss and prepare two sets 

of question papers for In-semester examinations and three sets of question papers for 

End-semester examinations along with detailed solution and marking scheme.  Chairman 

shall submit the set of question papers in prescribed format along with the detailed 

solution and marking scheme through ERP system. 

a. Chairman shall ensure the following while setting the question papers 

o Coverage of entire syllabus 

▪ The questions and marks uniformly represents all modules/topics prescribed in the 

syllabus. 

▪ Both core concepts and supplementary topics are proportionately represented. 
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o Balanced mixture of theory/descriptive and problem/numerical solving 

o Formatting, structure and presentation. 

o Clarity and Language 

▪ Clear, concise, and unambiguous.  Students are expected to know what answer is 

specifically expected. 

▪ Avoid language and typographical errors. eliminate spelling, grammar, and 

printing mistakes. 

▪ All the data is provided to answer the questions. 

o Marks are allocated to all the questions and totaling is correct. 

o Adequate time is allocated to answer the questions by an average student 

o Difficulty levels: 30 % easy, 50% Moderate, 20% Difficult 

o Mapping to Defined Course Outcomes (COs) : Each question is mapped to specific 

Course Outcomes (COs) defined in the curriculum.  Marks distribution to be uniform for 

all the COs Mapped proportionately 

o Bloom’s Taxonomy Levels Covered (L1-L6) : 

▪ Lower Orde Thinking (LOT) Remember and Understand: 20-30% 

▪ Middle Order Thinking (MOT) Apply and Analyze: 50-60% 

▪ Higher Order Thinking (HOT) Evaluate and Create :20-30% 

b. Detailed solution is to be prepared along with step wise marking and submitted along with 

question papers. 

Annexure 5: Guidelines for answer script assessment, moderation, open house and revaluation 

1. Answer script bundles are assigned to evaluators from the list of evaluators recommended by 

the respective BoS Chairman through the Principal.  One of the evaluators shall be designated 

as Chairman by the BoS Chairman. 

2. Chairman shall conduct the meeting of all the evaluators of the respective course.  Discuss 

the marking scheme, detailed solution, discrepancies if any in question paper, any other issue.  

The same will be recorded in meeting note. 

a. Evaluators must strictly follow the scheme, including step marking. Evaluators shall 

also consider awarding appropriate marks to the alternate answers and methods. 
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b. Chairman should mention the approximate time required to evaluate a bundle. 

c. Ensure all the questions and answers are evaluated, marks are allocated uniformly 

across the entire batch, and tally is double checked. 

3. Cross Checking/Moderation: Examination cell (CAP Director) shall assign another 

evaluator for cross checking to ensure the evaluation adheres to marking scheme, 

consistency, and fairness. Cross checking will be done as follows 

a) Moderation involves 100% review for students failing by 10% or less of the total 

marks, (For total 60 Marks paper answer scripts obtained the marks in the range of 18 to 23 

and for high scores 80 % and above total marks, i.e. in the range of 48 and above marks in 

Courses). 

b) Additionally, 5% (around 2) no papers between passing and high score marks are 

moderated on a random basis. 

Discrepancies are corrected and feedback given to evaluators. 

4. Open House (Display of Answer Scripts to Students) :  As per the standards and guidelines, 

students are entitled to see their answer scripts.  It provides constructive feedback to the 

students, reduces the grievances and revaluation requests.   

a. Department shall intimate the detailed schedule in consultation with examination cell 

for the open house.  Interested students shall register for the courses they would like 

to see the answer scripts.  Based on the registrations, examination cell will assign the 

same evaluator who evaluated the answer script to show it to the respective student.   

b. Assigned evaluator shall hand over the answer script to the student. Allow students to 

see only their own scripts. During the open house students are not allowed to carry 

mobile phones, any writing material like pen/pencil, bag inside the room. Maintain 

strict discipline and confidentiality. Students are expected to handle the answer script 

and not to alter, overwrite. Permit queries on evaluation logic but avoid debating 

marks unless genuine error.  Students may verify Question-wise marks allocation, 

totaling of marks, any unassessed portion and bring it to the notice of evaluator.  

Evaluator may clarify or if the query raised is genuine, appropriate marks shall be 

awarded or corrected only after the verification done by Course Chairman.  The same 



 Society for Computer Technology & Research’s 

PUNE INSTITUTE OF COMPUTER TECHNOLOGY 

An autonomous institute affiliated to Savitribai Phule Pune University, Pune. 

Survey No. 27, Near Trimurti Chowk, Dhankwadi, Pune-411046 

 

43 

 

will be recorded in the prescribed form with the reason for change.  The genuine 

change will be reflected in the final marks. No debate on evaluation standards will be 

entertained, except in cases of genuine errors. 

c. Any student who is not satisfied even after the open house may apply for 

rechecking/revaluation by paying the prescribed fees if any. 

d. Examination Cell shall appoint an evaluator other than the first evaluator to re-

evaluate the answer script. Reevaluated marks shall be considered only if the re-

evaluated marks are more than 10% of the first evaluation.   

Annexure 6: Guidelines for remuneration 
Rates of remuneration for examination work should be paid as per the SPPU Pune norms 

in all heads. 

Annexure 7: Guidelines for Nature of Lapses  

In line with the guidelines of Savitribai Phule Pune University, any lapses on the part of 

paper setter, examiner, moderator, teacher or any another person associated with the conduct of 

examinations, shall be dealt with in accordance with the guidelines laid down by the Board of 

Examinations (BoE) of the institute, as outlined below.  

 

1. Seeking Explanation: An official email communication shall be issued to the concerned 

individual seeking an explanation for non-performance or improper execution of assigned 

examination related duties lapses in the assigned work. 

2. Review of Explanation: If the Principal is not satisfied with the explanation provided, the 

matter shall be referred to the Lapses Committee constituted by the Principal for further 

examination and necessary action. 

3. Meeting of Lapses Committee: The Lapses Committee shall review all such cases immediately 

after the completion of the examination process. 

4. Action Based on Severity: Depending on the nature, severity, and degree of negligence 

involved, the following actions may be taken:  
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a. Withholding or non-payment of remuneration for the examination work concerned. 

b.  Issuance of a Show Cause Notice to the concerned individual as per the applicable norms. 

c. The committee’s report shall be submitted to the Principal Sir for official record and 

further action. 

d.  Disciplinary action by the competent authorities in accordance with the institutional rules 

and regulations. 

e. The competent authority, in addition to the above actions, may withdraw or suspend 

institutional privileges granted to the individual if found guilty. 

f.      In serious cases involving examination malpractice, the competent authority may report 

the matter to the appropriate police authorities in accordance with the provisions of the 

Maharashtra Prevention of Malpractices at University, Board and Other Specified 

Examinations Act, 1982. 

 

13. CONCLUSIONS 

1. Examination and Evaluation Policies/Rules and Regulations regarding conduct of 

undergraduate and post graduate programmes at PICT are published in this document. The 

Board of Examination and Academic Council reserves the right to modify these 

policies/regulations as and when required from the point of achieving academic excellence. 

2. The rules for grace marks, consideration of extracurricular activities, condonation, 

amendment of results, unfair means resorted to by the students andpunishments, physically 

challenged students will be governed by the ordinanceapproved in Academic Council. These 

policies will be in concurrent with therules and guidelines of professional statutory bodies 

such as AICTE, UGC andaffiliating university SPPU etc. 

3. Interpretation: Any question as to the interpretation of these guidelines shall bedecided by the 

institute head, whose decision shall be final and binding in thematter. The institute head shall 

also have the power to issue clarifications toremove any doubt, difficulty or anomaly, which 

may arise regarding theimplementation of these Guidelines. 
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4. The decision of the principal (Chairman, Academic council) shall be final andbinding on all 

concerned i) for the cases not covered through this document; ii) in case of dispute, difference 

of opinion in interpretation of this regulation; and iii) emergent cases. 

5. These Examinations and Evaluation Guidelines are applicable forall years and all batches 

under autonomy, (aligned with NEP2020), commencing from the Academic Year 2025-26. 

 

 

 

 

 


